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Research-to-Action Grants Pilot Program: Proposal Requirements 

Proposal Deadline 

All proposal materials will be due by 11:59PM on Friday, Dec. 14, 2018.  

 

Proposal Submission 

Proposals and supporting materials should be saved as PDF documents and emailed to 

ddfellowships@chapinhall.org by the deadline (Friday, Dec. 14, 2018). Email confirmation of receipt will 

be sent within 24 hours.  

 

Proposal Requirements 

Proposals will include a brief narrative of the project (10 pages maximum, 1.5 line spacing, 1” margins, 

11 point font, references do not count toward page limit) addressing the following issues: 

 

 Research Aims and Implications: A description of the project’s aims, target policy or practice issue 

being addressed, and the issue’s policy implications and practical significance.  

 Partner Roles: An overview of the roles and responsibilities of each partner and the strategies that 

will be employed to strengthen the partnership.  

 Data and Methodology: Research methods to be used, including all data sources, data collection 

methods, measures, and analytic procedures. Applicants will be asked to describe how they will 

engage their policy or practice partner/agency staff in the design, implementation, and 

dissemination of the research. If the project will use administrative data sources, applicants will 

need to demonstrate that they have the necessary approvals in place to ensure data access. 

 Implementation Strategies: A listing of the strategies the team has developed to enhance the 

likelihood that the research project will be implemented as designed. 

 IRB: Institutional Review Board (IRB) plan and expected timeline, as well as any anticipated 

difficulties and plans for resolution.  

 Deliverables: A description of all anticipated deliverables and target audience for each deliverable. 

 Utilization: Identify strategies the project partners will use to disseminate the findings and utilize 

them in subsequent policy and practice reforms, as appropriate.   
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 Timeline: A narrative overview of the project timeline. 

 Budget narrative: Narrative explaining how the funding will be spent.  

 

In addition to the project narrative proposals should include additional supportive material addressing 

the following items:  

 Detailed Timeline: Detailed timeline indicating the completion of specific tasks and project 

milestones.  

 Budget template: Chapin Hall will provide this by Nov. 1, 2018 via email to all fellows. 

 Curriculum Vitae: Curriculum vitae for fellows, key partners, and junior scholars.   

 Letters of Support: Letters of support from the partnering agency and other contributors as 

appropriate. If data will be accessed from an agency or external organization, the letter should 

specifically address data access and the timeline for access. 


