
 

 

Research to Action Grants Budget Instructions 

 

Please follow these instructions when completing the budget template. The budget template is titled 

Research to Action Grants Budget Template FINAL.xlsx and can be downloaded from the fellowships 

website (dorisdukefellowships.org).  

1. In the budget summary tab complete the following steps to create your budget template: 
a. Enter team name in Cell C4 
b. Enter project start/end date in Cell C5 
c. Enter the approved fringe rate for the primary institution serving as the fiscal agent in 

Cell D33 (highlighted in yellow) 
2. To populate your budget information 

a. Enter staff name(s) in Personnel column starting in cell C10 
i. This list should only include personnel on the team who are employed by the 

primary institution 
b. Enter project role in Role column starting in cell D10 
c. Enter expected hours to work starting in cell F10 
d. Enter hourly rate starting in cell F10 

3. Under Other Direct Costs include the following: 
a. Total Consultant costs 

i. For purposes of the grant, a “consultant” is considered any individual you will be 
paying directly to support the grant. These payments will be made directly to 
these individuals and not through an organization. Possible consultants might 
include policy or practice partners, a 2nd fellow, or junior researchers if not 
employed by the primary institution. This line should the total costs you have 
allocated to this purpose. More detail information on each consultant (e.g., 
their role, number of expected hours of work, their hourly rate and anticipated 
total payment) should be provided in the budget narrative.  

ii. You do not need to enter a specific rate for each consultant on the budget form.  
b. Travel  

i. If you expect local travel, include those costs here.  
ii. Chapin Hall will cover the travel costs for three individuals (two fellows and one 

policy/practice partner) per team to attend the 2019 and 2020 mid-year 



meetings. This will cover their airfare, hotel, ground transportation, and 
meals/incidentals.  

iii. If the project team would like to bring additional team members to the mid-year 
meeting(s), their travel costs will need to be covered in the project budget.  

iv. Chapin Hall will cover hotel costs for all fellows at the mid-year meeting.   
v. Please also review GSA travel resources for per diem rates, lodging rates and 

other items to help plan your trips: https://www.gsa.gov/portal/category/26429 
c. Other Direct Costs 

i. Add a line for each additional Direct Cost you have for the project.  
ii. Common Other Direct Costs are listed in the Additional ODC’s tab.  

4. Provide budget explanation in your proposal narrative 
a. As a part of your 10-page proposal narrative, you will need to explain how the funding 

will be used.  
b. Your narrative should address: 

i. Personnel, including consultants: For each individual, identify their specific role 
and, if relevant, institutional affiliation.  

ii. For those employed by the primary institution, their hourly rate and anticipated 
hours allocated to the project. 

iii. For the primary institution, the fringe rate and rationale. 
iv. For each consultant, their role, hourly rate, anticipated hours allocated to the 

project and total fee (hours X rate). 
v. Travel: personnel who will be traveling, estimated costs per individual (e.g. air 

fare, hotel for non-fellows, per diem and other anticipated local travel 
expenses).  

 

 

 

 

https://www.gsa.gov/portal/category/26429

